


1. O0mue moJI0KeHUs

1.1. Hacrosmee [lonoxenue pa3paboTaHo B COOTBETCTBUM ¢ DenepaabHbIM 3aKOHOM
or 29 nekabps 2012 r. Ne 273-®3 «OO6 obOpasoBanuu B Poccuiickoit Deneparumy,
TpynoBoro koxekca Poccuiickoii ®enepanmm, a takke Ycrasom MBOY «OOIII c.
Hoxun-Kenoit» (manee — mkona, oOmieoOpas3oBareibHas OpraHu3anus), U JAPYyTUMHU
HOPMaTUBHBIMU TpPaBOBbIMH akTamMu Poccuiickoil ®enepanuu, periaMeHTUPYIOLIUMU
JESTEIbHOCTD LIKOJIBI.

1.2. Mannoe IlonokeHue o IEKYpHOM aJMHMHUCTPATOPE OIPENEISET OCHOBHBIC
GyHKIIMM U 00s3aHHOCTH, TpaBa W OTBETCTBEHHOCTH JEXKYPHOTO aJIMHUHHUCTPATOPA,
YCTAHABIIMBAET IOCIEA0BATEIBHOCTD €0 NEUCTBUM NMPU BO3ZHUKHOBEHHMH I0KApA U HHOU
YpE3BBIYAHON CUTYalIHH.

1.3. [Tosi0keHUE 0 ASKYPHOM aIMUHUCTPATOPE B LIKOJIE Pa3pabOTaHO B IEJIAX:

* o0ecnedeHus 0€30MaCHOCTHU KU3HEAEATEIBHOCTH NIEIarorn4ecKoro KOJIJIEKTUBA U
oOy4aromuxcsi; NpeA0TBPAIleHNs BOZMOXKHBIX YpE3BbIUAHBIX CUTYAIlHl;

* CO3/1aHHUs yCIIOBUI, HEOOXOIUMBIX AJis1 00pa30BaTENIbHOMN 1E€ATENbHOCTH;

* OpraHu3alMi KOHTPOJS 32 COXPAHHOCTBIO MIKOJBHOIO MMYUIIECTBA, a TAKXKE 32
COOJIIOJICHUEM BCEMHM YYaCTHUKAMH OOpa30BaTENbHBIX OTHOIICHW MOPSAIKA, YHCTOTHI,
Pa3BUTHUS HABBIKOB YUEHHUYECKOTO CAMOKOHTPOJIA.

1.4. JlexxypHblii agMUHUCTPATOp HA3HAYAETCS W3 4YHCIA AJMUHUCTPATHBHBIX
COTPYJHUKOB 0011€00pa30BaTEIbHON OpraHu3alii B COOTBETCTBUM C TpaduKkoM
JEXKYPCTB IO IIKOJIE, YTBEPKIAeMOM Ha YUEOHBIH IO,

1.5. JlexypHbIf agMUHUCTPATOp MOJUYUHSIETCS HEMOCPEIACTBEHHO IUPEKTOPY
00111e00pa30BaTeIbHON OpraHU3alUu.

1.6.  JlexxypHOMY  aAMUHHCTPATOPYy IO  OPraHU3AallMOHHBIM  BOMIPOCAM
HEIMOCPEICTBEHHO MOAUYNHSIOTCS:

* KJIACCHBIN PYKOBOJUTENb JIEKYPHOIO KJIacca;

* JEXYpHBIE YUUTEIS;

* TIeJaroru U o0ydvarommecs.

1.7._JlexXypHbI aJIMUHHCTPATOP BO BPEMs OCYIIECTBJIEHUS CBOEW JIEATEIbHOCTH

DPYKOBOJICTBYETCS CACAYIONIUM TOKYMEHTaAMHU:
* Koncturynuen Poccniickonn @enepanny;
» ®enepanbHbiM 3akoHOM «O0 o6pazoBanuu B Poccuiickoit deaeparuny;

* ['paxnanckum kojpexkcom Poccuiickon denepanuy;

* CewmelinbiM KoJiekcoM Poccuiickoit denepaiuu;

* ykaszamu [Ipesunenrta Poccuiickon denepanuu;

* pEIICHWSIMU OPTraHOB yIpaBieHUs oOpa3oBaHMsS BCE YPOBHEW IO BOMpOCaM
00pa3oBaHMs U BOCITUTAHUS O0YyYaIOIMINXCS,;

* AIMUHUCTPATUBHBIM, TPYJAOBBIM U XO3AMCTBEHHBIM 3aKOHOIATEIBLCTBOM;

* MpaBWJIaAMU U HOPMaMHU OXpaHbl TPYy/Aa U MOKAPHOU 0€30MMacHOCTH;
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* VYcTaBoM W JIOKaJbHBIMU MPABOBBIMM aKTaMU IIKOJBI (B ToM yucie [IpaBunamu
BHYTPEHHETO TPYAOBOI'O PaclopsJiKa);

* MpUKa3aMU JUPEKTOPA IIKOJIbL;

* JIOJDKHOCTHOM MHCTPYKIIMEH JIEKYPHOTO aAMUHUCTPATOPA IITKOJIbI,

* mHacrosmuM llooxxenuewm;

» coomoaaetr Konsenuio OOH o npaBax peOeHKa.

2. OcHOBHbBIC (PYHKIIUU U 00SI3AHHOCTH JI€KYPHOT0 aAMUHUCTPATOPa

2.1. OCHOBHBIMH HAIPABICHUSIMU JACSATEILHOCTU JEKYPHOTO aJMUHUCTpPATOpa
SBJISIIOTCSL  OpraHu3ainusi o0pa30BaTENbHOM JEATEIBHOCTM W PYKOBOJCTBO €0 B
COOTBETCTBUM C YCTaBOM IIKOJBI M 3aKOHOHATenbCcTBOM Poccuiickonn ®depepauun B
MIEPUOJ] CBOETO JICKYPCTBA.

2.2. Pabounii n1eHp 1eKypHOTO aIMUHHCTpaTopa HaunHaeTcs B 7:30 1 3aBepiiaercs B
18:00.

2.3. Ilepen HAyaaoM YICOHBIX 3aHATHHA ACKYPHBIN aAMUHUCTPATOD JOJDKCH:

o clIeTIaTh 00X0J Y4eOHbIX KaOWMHETOB IIKOJIBI [IJIi TPOBEPKH TOTOBHOCTU K
00pa3oBaTeNbHON JEATEIBHOCTH;

« yOSIUTHCS B HATMYUH HAICKAIIETO TETUIOBOTO PEKMMa B IIIKOJIE:

- 8 X0100HbIIL nepuod 2ooa — 18-24 °C;

- 6 menubli nepuod 200a I BCEX THUIOB TIOMEIICHUM BEPXHSS TpPaHUIIA
JOMyCTUMON  TeMmIepaTypbl Bo3ayxa He Ooisiee 28°C, HIKHSS TpaHWIA HISHTUYHA
XOJIOJTHOMY TIEPUOY TOJIa;

o TIPU HEOOXOAMMOCTH BKJIIOUUTH (BBIKJIIFOYUTE) OCBEIIICHUE: B BECTUOIOJIE, XOJIE, Ha
aTaXkax, JCCTHUYHBIX IUIONIAIKaX, MECTaxX OOIIEeTo MOJIb30BaHUS;

« BBITIOJTHUTh BHYTPEHHUN 00XO0] TOMEIIEHUM 0011e00pa30BaTeIbHOM OpraHu3aIny,
YIOCTOBEPHUTHCS B IIEJIOCTHOCTH OKOH;

« OPTraHU30BaTh PAOOTy ACKYPHBIX YUUTENICH MO IIKOJIE, MPOBECTH TUTAHEPKY IS
obecrnieuenns 3 PEKTUBHOTO JEKYPCTBA;

« yOEIUTHCS B TPABUIBLHON OpraHU3AIMK TPOIMYCKHOTO PEXUMa, OCYIIECTBICHUS
TEMITepaTypHOTO CKPUHUHTA,

« B 3MMHUI NEpUOJ rofia IPOKOHTPOJIMPOBATh U YOEIUThCS B 00pabOTKE JOPOKEK Ha
TEPPUTOPUM TIKOJBl M CTYIEHEK JIECTHUI[ TPU BXOJE IMPOTHBOTOJOJCTHON CMECHIO
(eckom).

2.4. Bo Bpems 06pa3oBaTeabHON ASATSILHOCTH JISKYPHBIN QJIMUHUCTPATOP O0sI3aH:

« KOHTPOJIUPOBATh CBOEBPEMEHHOCThH IOJaYM IIKOJBHBIX 3BOHKOB Ha 3aHATHE M HA
nepeMeny;

« HE JIOMTYCKaTh ONMO3JaHus Ha 3aHATHE I1eIaroroB U 00yJarOIINXCS;

« CJICIUTh 32 BBIMOJHCHUEM IIPENOJAaBATCIIIMU  OJIMHAKOBBIX TPEOOBaHUH K
00yYarOIIMMCS:



a) K BHEIIIHEMY BU]LY;

0) K CaHUTApPHO-TUTMEHUYECKUM TpeOOBaHUSIM BO BpeMs 00pa3oBaTEIbHOMI
NEeSATEIbHOCTH;

B) TMpPOBEPATh, KOHTPOJIUPOBATb, a MpPU HEOOXOAUMOCTH KOPPEKTUPOBATH
OpraHu3aIMIO ACKYPCTBA MO IIKOJIE ISKYPHOTO KIIacca;

« HE JIONYCKATh NMPEOBIBAaHUS B IIIKOJIE IOCTOPOHHUX JIUIL;

« KOHTPOJIMPOBATh JICKYPCTBO YUUTENIEH Ha ATaXKaXx;

« KOHTPOJIMPOBATh BBHIMOJHEHUE COTpYAHUKaMH [IpaBui BHYTpEHHErO pachopsiaka,
obOy4Jarorumucs - [IpaBun moBeneHns 00y4JarOmuxcsl.

2.5. B cnyyae BO3HMKHOBEHUS! KOH(QIMKTHON CHUTyallMd, KOTOpask MOXET yrpoXKaThb
XKU3HU MU 3J0POBBI0 OOYYalOIIMXCA W PAOOTHUKOB IIKOJbI, MPOHUKHOBEHHUS B 3JaHUE
0011e00pa30BaTEIbHON OpraHU3alMi MOCTOPOHHUX JIMII BOCHOJIb30BaThCS TPEBOKHOM
KHOIIKOM, BbI3BaThb COTPYAHUKOB IIOJIMIIMU, OCYIIECTBISATH MEPbI, 0OECIEUUBAIOLINE
0€3011acCHOCTb JETEN U COTPYTHUKOB 00pa30BaTeNIbHON OpraHu3aluu.

2.6. Ctporo cobmonate HpaBwia IO OXpaHe Tpyaa, Hacrosiuee Ilonoxenue o
NEKYPHOM aJIMUHHUCTPATOpE B IIKOJIE, MpaBHJIa TOKAPHOM OE€30MacHOCTH, 3HAaThb W
coOno1aTh MOPAIOK JACHCTBUH NP BO3HUKHOBEHUHM IOXapa W MHOW Ype3BbIYANHON
CUTYyaIluu, 3BaKyanuu (cM. [Ipunosicenue 1).

2.7. Ilocnie OKOHYAHMSI 3aHATUN JCKYPHBIN AJIMUHUCTPATOP 00sI3aH:

o« IPOBEPUTh HAJWYUE KIACCHBIX JKYPHAJlOB B YUHUTEJIbCKOW, HAJIUYUE H
CBOEBPEMEHHYIO CJIady KJIIOYEH;

« BMECTE C JIEKYPHBIM YUYHUTEIEM MPOBEPUTH CAHUTAPHOE COCTOSTHUE JIECTHUYHBIX
MJIONIAJIOK U IPYTUX MTOMEIICHU;

o IPUHATH COOOIIEHUSI OT JACKYPHBIX YUHUTEJIEM O KayecTBe MX JEXKYpCTBa M
BBISIBJICHHBIX HEJIOCTaTKaX;

« COOOIIUTH 3aMECTUTEIIO JUPEKTOpa MO aAMUHUCTPATUBHO-XO3SMCTBEHHON paboTe
O BBISIBJICHHBIX HEUCIPABHOCTSX 3JIEKTPOOCBEIIICHUS, 3aMKOB, JBEpPEH, O MOJIOMKax B
OTONUTEIBHON CUCTEME U T.I.

2.8. O60 Bcex 3aMeUaHUSAX JCKYPHBIA aIMUHUCTPATOP JIEJAET COOTBETCTBYIOIIYIO
3alIUCh B KypHaJIE JEKYPHOrO aJIMHHUCTpaTopa U JIOKJIAQAbIBACT JUPEKTOPY
00pa3oBaTeNbHON OpraHu3aluu.

3. IlpaBa gesKypHOro aAMMHUCTPATOPA B IIKOJIE
3.1. JlexxypHBII aIMUHUCTPATOD UMEET IMIPABO B MPEJIEIaAX CBOEH KOMIIETEHIINN:

« IPUHUMATH YIPABJICHUECKHE pelieHus, KACaroLI1ecs OpraHu3aluu
00pa30BaTeNbHOM e TENHHOCTH BO BPEMS CBOETO JEKYPCTBA IO IIKOJIE;

« HE JIONYCKATh MOCTOPOHHUX JIMII B IIKOJY;

« Tp€OOBAaTh OT COTPYAHUKOB COOMIOACHUS peXuMa padOThl IIKOJbI, MPaBUII
BHYTPEHHETO TPYAOBOTO PACIOPSIIKA, PACIUCAHUS YPOKOB U JIOMOJIHUTENbHBIX 3aHATHH;
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« 1aBaTh 00s513aTeNbHBIC PACTIOPSHKEHUS COTPYIHUKAM IIIKOJIBI;

« OECTIPENATCTBEHHO MPOXOIUTH BO BCE TOMEIIEHUSI 00pa30BaTeIbHON OpraHU3aIii;

« TpeOOBaTh OT OOYYAIOIIUXCS COOJIIOJICHUSI PEXUMa IIKOJbI, MPAaBUJI BHYTPEHHETO
pacropsiika 00y4aronuxcs, paclucaHusl YypoKOB U JOTIOJHUTEIbHBIX 3aHSITHIA;

o IPUBJIEKATh K AMCUUIUIMHAPHOW OTBETCTBEHHOCTH OOYYAIOIIMXCS 3a MPOCTYIIKH,
JIe30pTaHu3yIoIne 00pa3oBaTeNbHYI0 JACSATEIbHOCTb, B TOPSIKE, YCTAHOBJICHHOM
[IpaBuiamMu BHYTPEHHETO paclopsiiKa U MHBIMH JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMU,;

« TIPEJICTABIISITh K TUCUUTUTMHAPHOM OTBETCTBEHHOCTH COTPYIHUKOB
0011e00pa3oBaTeIbHON OpraHU3aliig;

o TIPEJICTABIIATh COTPYAHUKOB U 00yUaIOMIMXCs 0011e00pa30BaTeIbHON OpraHU3aluu
K MTOOIIPEHHUIO.

4. OTBEeTCTBEHHOCTD [I€:KyPHOT0 A[IMUHUCTPATOPA
4.1. JlexxypHbli aIMUHUCTPATOP IIKOJIbI HECET OTBETCTBEHHOCTD:
«3a JIONYCTUBIIEE HAPYIICHUE WJIA HEBBINIOJHEHUE TpeOOBaHUN HACTOSIIEH

WHCTPYKLIMM TI0 OXpaHe TpyAa, PACCMATPHUBACTCA KAK HAPYILIWUTENIb IPOW3BOJICTBEHHOMN
JUCUUIUIMHBL ¥ MOXET OBbITh NPHUBICYEH K AMCHUIUIMHAPHON OTBETCTBEHHOCTU U
IIPOXO0’KJICHNUIO BHEOUEPEHON MPOBEPKH 3HAHUI TPEOOBaHUI OXpaHbl TPyAa B LIKOJIE, a B
3aBUCUMOCTH OT TIOCIHEACTBUA - M K YIOJOBHOM; €CIM HapyLIEHUE IOBJIEKIO
MaTepuaIbHbIN yiepo - K MaTepuabHON OTBETCTBEHHOCTH B YCTAHOBJIIEHHOM TOPSKE;

+ 32 UCIIOJIb30BAHUE, B TOM UYHCJIE OJHOKPATHO, METOJOB BOCIIMTAHMS, BKIFOYAKOIIUX
buzndeckoe U (MIH) IICUXOJOTHYECKOE HACUIINE Ha/l JIMYHOCTHIO 00yYaroIIerocs, a TaKxke
3a COBEpPLICHHE HWHOIO0 aMOpaJbHOTO NPOCTYINKA 3aMECTUTENb JHPEKTOpa IO
aJIMUHUCTPATUBHO-XO35MCTBEHHOW pPabOTE MOXKET ObITh OCBOOOXAEH OT 3aHMMAaeMOM
nomxHocTH coriacHo TpyaoBomy Kogekcy Poccuiickoit ®enepaunu. YBOJIBHEHHE 3a
JAHHBIN ITPOCTYTIOK HE SBJIAETCS MEPOM AUCUUIUIMHAPHONW OTBETCTBEHHOCTH.

5. BzanmooTHOomenne. CBS3H MO 0JKHOCTH

5.1.  [JexypHblii agMuHuUCTpaTOp paboTaeT 10 TrpaduKy, YTBEPKICHHOMY
JTUPEKTOPOM TITKOJIHI.

5.2. UHdopmupyeTr aupeKkTopa IIKOJbI M COOTBETCTBYIOIIME CIY>KObI 000 Bcex
YpEe3BBIYAMHBIX TPOUCIISCTBUSX B IIKOJE, CBSA3aHHBIX C JKMU3HBIO M 370POBBEM
00yYaroIIMXCsl U COTPYAHUKOB 00111€00pa30BaTEIbHOM OpraHU3aIuy.

6. 3akIr0UNTEIbHBIC NT0JI0OKEHUS

6.1. Hacrosmee IlonoxeHwe O IEKypHOM aAMHHHCTPATOPE IIKOJBI SIBISAETCS
JOKaJIbHBIM HOPMATHUBHBIM aKTOM, MpuHUMaerca Ha OOmemM cobpaHun paOOTHUKOB
IIKOJIBI ¥ YTBEpKIaeTcs (JINOO BBOAUTCS B IEUCTBUE) TUPEKTOPOM LIKOJIBI.
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6.2. Bce wu3MeHeHMsT U JONOJIHEHHUs, BHOCHMbIE B Hacrosuuee Ilonoxenue,
0(QOpMIIIOTCS] B TUCBMEHHOU (JOpME B COOTBETCTBUU JCHCTBYIONIUM 3aKOHOJATEIIHCTBOM
Poccutickon ®enepanumu.

6.3. TlomoxeHnue o0 JACKYPHOM aJIMHHHCTPATOpE IIKOJbl MPHUHUMAETCS Ha
HeolpeieNeHHbld cpok. M3meHenusa u pomnosiHeHuss K [loyokeHHIO NPUHUMAIOTCS B
HopsAKe, NPEeAyCMOTPEHHOM I1. 6.1. HacTosiero Ilonoxenus.

6.4. Ilocne npunstus IlonoxeHus (WM W3MEHEHUH M JOINOJHEHUN OTAENIBbHBIX
INYHKTOB M pa3[elioB) B HOBOW peAakIUM NpPeAblaylas pelakius aBTOMaTHYECKH
YTPayuBaET CHUITY.



Ipunoowcenue 1

IHopsigok aeiicTBUI IPU BOSHUKHOBEHUM I0Kapa U HHOM Ype3BbIYaiiHOM
CUTYaLMHU, IBAKYALlUH

1. B cnyyae nonyuenus mpaemol compyoOHuKom uiu 00y4aroujuMcs 0exdcypHblll
AOMUHUCPAMOP WKOJIbl 00A3AH.

« I03BaTh HA MOMOIIIb;

« BOCIIOJIb30BAaTHCS ANTEUYKOW MEPBOM ITOMOIIIH;

« BBI3BaTh MEAUIIMHCKOTO pabOTHUKA 0O0IIe00pa3oBaTeIbHON OpraHu3aluy, MNpu
HEOOXOJMMOCTH, BBI3BaTh CKOPYI0 MEAMIIMHCKYIO0 momoib no Tenedony 03 (103) u
COOOIIUTH O MIPOUCIIECTBUH TUPEKTOPY IIKOJIBI.

2. B cnyuae nossnenuss 3a0bIMIeHUs UTU B0320PAHUSL OHCYPHBIL AOMUHUCPATOD
WKOJIbL 0053aH:

« BpyuHyIo 3aaeictsoBars AIIC;

« 00€ecreunTh BBI30B MOXKapHOU oxpaHsl 1o Tenedony 01 (101, 112);

« IPUHATH MEPbl OPraHU3AIlMOHHOTO XapakTepa MO OTKPBITHIO 3BaKyallHOHHBIX
BBIXO/IOB U HBaKyallMd OOYYaroUIMXCsi W COTPYJHUKOB M3 3/1aHUM U TOMEUICHUH B
0e30IMacHOEe MECTO;

« COOOILIUTH O MPOUCHIECTBUH JUPEKTOPY 00111e00pa30BaTeIbHOM OpraHu3aluy.

3. B cnyuae yepo3vl unu 603HUKHOBEHUS 0YA2A ONACHO20 8030€liCMBUsL MEeXHO2EHHO20
Xapaxmepa, y2po3vl UlU NPUBEOEHUSl 8 UCHOTHEHUEe MEePPOPUCMUYECKO20 aKma CIEAYyeT
pykoBoacTBoBatbCsl [lmanom sBakyanuu, MHCTpyKUIHMENH O MOpsiAKE ACHCTBUUA B Cilydae
yIpO3bl U BO3HUKHOBEHNH YC TEppOPUCTUUECKOTO XapaKTepa.



